YTBEPXXIIAIO

IlupekTop

[TOJIOJKEHUE
OB OBPABOTKE ITEPCOHAJTbHBIX JAAHHBIX BE3
MCITOJIb30OBAHUS CPEJICTB ABTOMATHU3ALIMN
B MBOY COIII N@ 3



1. O61Me moIoXKeHU

1.1. TlonoxeHue 00 0OCOOEHHOCTAX 06paboTKy epcoHalbHBIX JlaHHbBIX 6e3 MCI0Jb30BaHNS
CpeficTB aBTOMATHU3alMy (lanee — TlonoskeHue) onpeielisieT 0COOeHHOCTH U nopsAoK 06paboTRM
HepCOHaJIbeIX JaHHBIX TIpU ux 06[)360'1‘!(8 0es3 UCI0JIb30BAHUA CcpeliCTB aBTOMaTU3aAl UM B
MBOVY COIII N@ 3 (nanee — Ormnepatop).

1.2. TlojioskeHue  pa3paboTaHo  BO ycrionnenue  TlonuTukuM B OTHOLIEHUN 06paboTKM
NepcoHaTbHbIX JaHHBIX U B cooTBeTCTBUM € PejjepanbHbIM 3aKOHOM OT 27 wmiong 2006 r. N°
152-®3 «O mepcoHaNbHbIX JaHHbIX?, TTocranosnenuem IIpaBUTETbCTBA Poccuiickoit depepauun
oT 15 centsi6ps 2008 r. N¢ 687 «06 yrBepKieHun [TonokeHNs 06 0cOBEHHOCTSX 00pPabOTKM
T1epcoHabHBIX 1aHHBIX, OCYIECTRIIS eMBIX 6€3 MCIT0Ib30BaHMst CPEACTB aBTOMAaTU3ALMM».

1.3. Bce paborHuku OriepaTopa, HelocpeiCTBeHHO ocyuiecTBIgOIINE 06paboTKy MepcoHaIbHbIX
JaHHbIX 6e3 UCIT0Nb30BAHUI CPECTB aBTOMATU3ALIMM, JIOTDKHBI OBITH 03HAKOMJIEHBI ¢ HACTOSIIUM
[TonosxkeHuem 1oJ1 MOATNUCH.

9. Oco6eHHOCTH U TTOPS0K 06paboTKM

2.1. OmepaTop obecrieunBaeT pasienbHoE XpaHeHue MepeoHanmbHbpIX AaHHbIX, obpabaTbiBa@MbIX
6e3 MCITOJIb30BAHMS CPeJICTB aBTOMATHU3ALMA pasHbIMM LeJIIMU.

2.2. s 06paboTKU Kayk[oi KaTeropuu fepcoHanbHbIX  JIaHHBIX UCIIONb3YeTC s OT/1e/TbHbIN
MaTepuaabHbI HOCUTEIID.

2.3. TIpu HEO6XOAMMOCTU YHUUTOXEHME WIN o6esmuumMBaHue JacTu IepcoHaTbHbBIX JIAaHHBIX,
TPOU3BOJIUTCA crrocoboM, UCKITI0YarolyM naJibHer Iyt 06paboTKy 9TUX TepCOHAJbHBIX JIAHHBIX C
COXpaHeHMeM BO3MOXHOCTU 06pa60TKI/I UHBIX JaHHbIX, Ba(bMKCMpOBaHHbIX Ha TOM Xe
MaTepuaibHOM HOCUTEJIE (ymanenue, BbIMapbiBAHME).

2.4. TIpy UCrONMb30BaHUM TUTOBBIX dopM JIOKYMEHTOB, XapakTep uHpoOpMalMK B KOTOPbIX
TpesiroiaraeT Uiy JIomycKraer RIJTIOUEHME B HMUX [E€PCOHABHBIX HaHHBIX (namee - TUIOBaAs
dopma), cobIIIONAI0TCS YCJIOBUS:

— TunoBast Gopma UK CBS3AIHBIC € Heil JIOKYMEHThI COJepXaT CBeleHus 0 Hen 06paboTKM
repcoHajibHbIX NaHHbIX, Haumenosanue u ajpec Orneparopa, bamMuanio, UMsi, OTIECTBO U alpec
cy6beKTa MepCOHanbHbBIX JaHHbIX, MCTOUHMK TI0/IyueHust MepcoHaIbHbIX JLAHHbBIX, CPOKM
06paBoOTKY 11epCOHAIBHBIX AHHDIX, repedeHb JedcTBUN C TiepcoHaIbHBIMMU JAHHBIMHU, KOTOPBIE
GyayT coepmiaThCst B Iporecce MX 06paboTKK, obllee OMMUCAHUE UCTIOb3YEMBIX OTEPaTOPOM
cr10co6oB 06paboTKY [ePCOHATBHBIX NAHHbIX;

— munoBasg GopMa IpejpycmMaTpuBaeT roie, B KOTOPOM CYOBeKT MepcoHalbHbIX JI@HHBIX MOXET
[IOCTaBMTh OTMETKYy O CBOeM coracuu Ha 06paBOTKy ~MepPCOHANbHBIX  JIAMHDIX, npu

©

HEOBGXOAMMOCTH TIOTyUeHH sl TAKOTO COTACUL;

— rumnosas dopma CoOCTaBjieHa TaKNM o6pasom, 4TO KasKkzplil U3 Cy6HeKTOB MepCOHaIbHBIX
NaHHbIX, COZepXaluXxcs B JIOKyMeHTe, WMeeT BO3MOKHOCTH O3HAKOMUTHCS  CO CBOMMM
[IepCcoHa/ibHbIMM JaHHbIMM, cojiepxRammMucsa B JIOKyMeHTe, He Hapyuiasg TpaB " 3aKOHHbBIX
MHTEPECOB MHDIX Cy6BEKTOB IIepCoHaIbHBIX JIAHHBIX;

-

— TUMoBad Q)()})Ma UCKITIOYaeT obbeuHeHne MoJien, npeunazﬂaqemiblx 19 BHeCeHUS
HepCOHaJlebIX JITAHHDIX, TIRJIU OﬁpaGO'FKlA KOTOPBIX 3aBCLOMO He COBMEeCTUMBI.

TTepedeHb TUTOBBIX HOPM, UCTIONBIYIOTIMXCS OriepaTopoMm, TIPUBEIEH B ITPUITOKEHUM 1.

2.5. Pabotauku  OriepaTopa, ocyliecTBsiomme 06paboTKy MepcoHaIbHbIX naHnbix  6e3
JICTIONIb30BaHust CPeACTH qeTOMATU3ALMN, UHPOPMUpPYIOTCS O dakre TaKou oBpaboTku, 06



0COPEHHOCTSX U ITpaBuIax.

°

2.6. Oniepatop IPUHUMAET opraHu3alMOHHbIe U pusuueckue Mepbl, obecrieuuBaronye
COXPAHHOCTh MaTepuaTbHBIX HoCUTe el TiepCoHanbHbIX JTAaHHBIX U MCKJTIOUAtoL[Me BO3MOXKHOCTD

HecaHKIIMOHUPOBAHHOI'O JlIOCTYyIa K HUM.

2.7. JOKyMeHTbI 1 BHELIHKE 57eKTPOHHbBIE HOCUTEN undopmalmuu, cojiepxraime repcoHaabHbIe
JlaHHbIe, MOTYT XPaHUTBLCI B CJIykKeOHbIX MOMENIEHUAX Orneparopa B 3anypaembiX ikadax (B
ceitdax, ecu TaKOBbIe UMEIOTCS B nozipaszieseHnn).

2.8. [lepedeHb JIMIl, MMEIOMWMX JIOCTYI K TIepCOHANBHBIM TaHHbBIM, o6paGaTbiBaeMpIM - 6e3
JICHOMb30BAHMS CPEICTB aBTOMaTU3allUK, B HoMmelleHuss M K MecTam XpaHeHUd HOCUTeJIeH,
orpaHuueH pabOTHUKAMH, paBoTaomuMy B yKasaHHbBIX MOMeleHNsX Ha MOCTOSIHHOM OCHOBE.
McxmoueHa BO3MOXKHOCTb JIOCTYIA B MOMELIEHNS, rie oGpabaTeBalOTCs MEPCOHAILHDIE JlaHHbIE
6es MCIIOAb30BAHMS CPEJCTB ABTOMATU3ALMIL, [IOCTOPOHHMX /Ul 0e3  CONPOBOXKIACHMSA
JOTTYIIeHHOTO PaBGOTHUKA.

2.9.Pagota ¢ MarepuaibHbIMU  HOCUTEJIIMIL, cojlepKalulMMy  [1epCoHANbHDBIC  JIAHHBIE,
OpraHM30BBIBAETCS  CIIEYIONUM o6pasom. MarepuaibHble HOCHTE MOTYT Haxo#MUTbCd Ha
pa6ouem MecTe pabOTHMKA B TEUCHUE BpeMeHM, HeOOX0MMOro U 06paboTKK MepPCOHATBHBIX
faHHbIX, HO He 6ojiee OJIHOr0 pabouero AHs. Ipu 5TOM JIO/DRHA 6bITh MUCK/IIOUEHA BO3MOXHOCTD
TIpOCMOTpa TePCOHABHBIX  JAHHbIX [OCTOPOHHMUMY JMIAaMU. B KOHLE pabouero JHsi BCe
MaTepuasbHble HOCUTENHN, COAEPHKALME rlepcoHalibHbIe JIaHHbIE, [OJDKHDI GuITH yOpaHbl B
samupaembie mKadbl (B cefi(pl, ecau TaKoBbIC MMEIOTCS B rojipaaie/iernu). 1epHoBUKM U
pejlakiiuy JOKYMEHTOB, ycIiopueHHble BMaHKM, JUCTBL €O CITKeOHBIMM  3aIUCSIMU B KOHILE
paBouero IHs YHUUTOKAOTCS.

3. OTBeTCTBEHHOCTD

¢

3.1.Bce paborHuku Orneparopa, JoMyLieHHbIe K o6paboTke TepPCOHATbHBIX maHHbIx  0e3
MCTIONb30BAHUS CPEJICTB ABTOMATUIALMM, HECYT AZMUHUCTPATURHYIO, MATEPUATbHYIO, YTrOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUM € JeiCTBYIONIMM  3aKOHOJIATe/bCTBOM - 38 obecrieueHue

COXPaHHOCTU U coBJIojieHue npaBull })RGOTM C HODCOHHJIHIHMM JTAHHBIMU.

3.2. OTBETCTBEHHOCTb 3@ JlOBE/(eHME TpeGoBaHMii HACTOSIILET0 [ToSioskenug 10 PabOTHUKOB
OnepaTopa HeceT OTBETCTBEHHBII 3a OpraHu3alnio 06paboTKK MepcoHaIbHbIX JIAHHDBIX.



Tpunosxenue 1

K TTosoxkeH1i0 06 06padoTKe TepcoHaNbHBIX JIaHHBIX

6e3 ucIl

0JIb30BaHUS CPEJICTB aBTOMaTU3ALINN

[lepeueHb Gopm, cofeprRamnx repcoHasbHble JaHHbIE

HaumeHosaHue Gopmbl XpaHuTh OcHoBaHUe
[TocTaHOBJIEHVE
T-1 "TIpuxas (pacriopsiKeHue) 0 .
. 75 net T'ockomcTara P® oT 5
npuemMe paboTHUKA Ha paboTy
grsaps 2004 . N¢ 1
‘TlocTaHoBIEHUE
T-2 "JInuyHas KapTovKa paboTHMUKA' 75 net T'ockomcTaTta P® oT 5
srpaps 2004 1. N° 1
T-5 "Tlpnkas (pacriopsikeHue) 0 TTocTaHoBJIEHMWE
nepesojie paboTHMKA Ha JPYTYIO 75 net Tockomcrarta P® 0T 5
pabory” suaps 2004 r. N¢ 1
T-6 "TIpuras (pacropsukeHue) 0 [TocTaHOBJIEHUE
MpeoCTaBIeHUN OTTTYCKa 5 net Tockomcrara P® oT 5
pabOTHUKY" “quBaps 2004 . N° 1
T-8 "TIpukas (pacriopskeHue) o
(pacTopxEHIM) ITocTaHoBIEHUE
npekpaieHun (pac
PREP P ; 5 75 net T'ockomerara P® oT 5
TPYLOBOTO JIOTOBOPa ¢ PAOOTHUKOM
Py . pach ) -gusaps 2004 . N° 1
(yBOJleelmm)
T-9 "TIpukas (pacriopsiskeHue) 0 ITocTaHoBIeHHUE
HarpasjieHuy paboTHUKA B 10 ner TockomcTara P® oT 5
KOMaHIMPOBKY" gusaps 2004 1. N° 1
[TocTaHoB/IEHUE
T-54 "JInieBO¥ CYeT’ 10 et I'ockomcTara P® oT 5
gusaps 2004 1. N¢ 1
T-60 "3armcka-pacyer o ITocTaHoBIeHUE
TpefocTaBIeHnM OTITYCKa 5 et T'ockomcrara PO ot 5
paboTHUKY" ausaps 2004 1. N° 1
e B— —
T-61 "3anucra-pacuer Ipu o
DeKpATIIEHMY (PACTOPKEHIM) TTocTaHOBIEHHUE
eHumn
pexp P E S ner T'ockomcraTa P® ot 5

TPYLOBOTO JI0r0BOPa ¢ pabOTHUKOM
(YBOJIbHEHUM)

guBaps 2004 r. N¢ 1




Tpy0BOit JOTOBOP C pPaboOTHUKOM

75 net

Tpynosoit kojiexc PO

T-7% "AKT 0 ipueme pabor,
BBIITOJTHEHHBIX IO CPOUHOMY
TPY[LOBOMY OTOBODY,
3aK/IFOUeHHOMY Ha BpeMs
BBITIOJIHEHUA OﬂpellCIIGHHOIZ
paboTbr”

S ner

IlocTaHOBJIeHME
T'ockomcTrarta P® ot 5
~suBaps 2004 1. N¢ 1




